
LOUISIANA REAL ESTATE COMMISSION
 EDUCATION VENDOR APPLICATION 

                                                            Part One - Vendor Information                                                                   
                                                            

Initial Vendor Fee.................................................$300.00
Course Registration Fee (Per Course)...................$  15.00 
(Company, Personal Checks or Certified Funds Accepted.)

                                     

Mail to:
Louisiana Real Estate Commission
P. O. Box 14785
Baton Rouge, LA 70898-4785, or
9071 Interline Avenue, Baton Rouge, LA 70809

Telephone: 225-925-1923 or 1-800-821-4529 (In State Only)

TYPE OF APPLICATION APPROVAL REQUESTED                    ””  CONTINUING EDUCATION                          ””  POST LICENSING

 
VENDOR NAME:   ______________________________________________________________________________________

ADDRESS:  ___________________________________________________________________________________________
              Street/Post Office Box                                   City                                                    State                       Zip

PHONE NUMBER:                                                                                    TAX IDENTIFICATION NUMBER:                                                      

LIST NAME OF PROGRAM DIRECTOR:                                                                                                                                                                 
 
TYPE OF ORGANIZATION:          ” Proprietorship           ” Corporation           ‘ Partnership           ‘ LLC         ‘ Non-Profit      

NOTE: If applying as a corporation, partnership or limited liability company (LLC), include with this application a copy of the Registration
Certificate issued by the Louisiana Secretary of State’s office.  If licensed as an out-of-state corporation or LLC, please include a copy
of duplicate Certificate of Authority, or,  if licensed as an out-of-state partnership, a copy of the Certificate of Partnership Registry as
registered with the Louisiana Secretary of State’s office. Any Trade Name or Trademark to be used in connection with this business must
be registered with the Louisiana Secretary of State’s office and a copy of the Registration Certificate included with this application.

EXPERIENCE AND CAPABILITY: List real estate experience, including experience in teaching real estate subjects, course development
experience, or any additional information such as licenses or designations held which would be helpful in evaluating this application.

ATTACHMENTS: Include with this application the following items:

1. A $300.00 education vendor application fee, payable to the Louisiana Real Estate Commission, and an additional  $15.00 fee
for each course approval request  submitted with this application.

2. Proof of coverage of a $5,000.00 surety bond as issued to applicant by an insurance company authorized to do business in
Louisiana.  This bond shall be in favor of the State of Louisiana and conditioned for the protection of the contractual rights of
those students attending real estate education courses of said  vendor.

3. A financial statement of the person, partnership or legal entity seeking approved education vendor status.

4. Letters of reference from responsible persons with information relating  to such applicant’s   integrity, character, responsibility
and/or professional conduct.

APPROVAL IN OTHER STATES: If approved, or previously approved as an education vendor (provider) in other states,  please indicate:
   

State:                                                                                    Approval Number:                                  Expiration Date:                                             

State:                                                                                    Approval Number:                                  Expiration Date:                                             

ATTENDANCE RECORDS - REFUND POLICY  

1. Location of records:                                                                                                                                                                                      

2. Who will maintain attendance records?                                                                                                                                                     

3. Method used to verify attendance:                                                                                                                                                             

4. Please list refund policy:                                                                                                                                                                               
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(For Office Use Only)
Action:                                                     

               
By:                                                             



EDUCATION VENDOR APPLICATION
 (Part One - Vendor Application (Continued)

COMPLIANCE WITH TITLE 51, R.S.37:1460 (C)  - The Commission shall not certify or accept educational hours for credit from any real
estate school or vendor in which a substantial economic interest is held by a legislator or member of the Commission, member of his/her
immediate family, or any entity in which he/she directly or indirectly holds a substantial economic interest. 
Please indicate if you are in compliance with this law.

” YES                               ” NO       If no, you must attach a detailed explanation.  

INSTRUCTORS: Except for guest lecturers, only those persons meeting at least one of the following qualifications will be permitted to
instruct for an approved education vendor on a regular basis:

1. A state certified real estate instructor holding a current certificate;

2. A college or university professor in real estate, finance, business, economics, or related field;

3. A specialist with a degree or designation and experience teaching the subject(s) submitted for approval; or

4. A licensed real estate professional, with at least five years experience in the area of proposed instruction.

Include, with this application, a list of primary instructors, including a resume on each instructor with an indication of the topic(s) of
proposed instruction. If the instructor is state certified, you need only to indicate the name of the instructor and the approved certificate
number. This information must be provided on each Education Vendor Application Part II form submitted for course approval. 

COURSE  INFORMATION: Complete and  include with this application a separate Education Vendor Application Part II form for each
course submission.

I certify that the information contained in this application, and all supplementary information submitted for the purpose of obtaining
approved education vendor status is true and correct to the best of my knowledge.  I understand that upon Commission approval, the
Commission may regularly inspect  vendor records and/or monitor approved courses for compliance with regulations applicable to
approved education vendors.  I agree to comply with all regulations governing approved education vendors in the state of Louisiana.

APPLICANT’S NAME:                                                                                                             

SIGNATURE:                                                                                                                                        DATE:                                                             
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LOUISIANA REAL ESTATE COMMISSION 
P. O. Box 14785, Baton Rouge, LA  70898, or 
9071 Interline Avenue, Baton Rouge, LA  70809 

Telephone:  (225) 925-1923 or 1-800-821-4529 (in state only) 
 

 
Education Vendor Application - Part Two - Course Approval Application

 
Course Registration Fee:  $15.00                                                                   
(Company or Personal Check Accepted.)  

Action:  ____________ 
___________________
 
By: _______________  

 
 
Submit a separate Course Approval Application for each approval request.  
Include a detailed content outline, applicable registration fee, and instructor 
resume. 

 
 
NAME:  __________________________________________________________________________ 
 
Vendor Number (if applicable) __________________   Telephone Number: ____________________   
 
Address:  _________________________________________________________________________ 
                                                                                          Street or PO Box 
                 _________________________________________________________________________ 
                                     City                                                                    State                                           Zip Code     
 
Course Title:  ______________________________________________________________________ 
 
Type of Approval Requested: _____________ Continuing Education _____________ Post Licensing 
 
If applying for Post Licensing credit, please indicate: __________ Salesperson __________ Broker 
 
Course Length:  Total Clock Hours:  __________   Education Credit Hours Requested:  __________  
 
Course Level:  ____________ Beginning ____________ Intermediate ____________ Advanced 
 
Presentation Method:  ____________ Live Presentation __________ Distance Learning (List Type) 
 
_________________________________________________________________________________ 
 
Program Objectives:  List benefits to the licensee and the consumer. __________________________ 
 
 _________________________________________________________________________________  
 
Prerequisites for Admission:  _________________________________________________________ 
 
Attendance Records:   
 
1. Where located? _________________________________________________________________ 
 
2. Who will maintain attendance records? ______________________________________________ 
 
3. Method used to verify attendance:  __________________________________________________ 
 
4. Refund Policy:  _________________________________________________________________ 
 
Instructors:  Please list the name of each person authorized to instruct this course, if approved.  
Attach a resume for any proposed instructor who is not currently state certified.  If the instructor is 
state certified, please indicate their instructor certificate number. 
 
Name:  _________________________________   Name:  __________________________________ 
 
Name:  _________________________________   Name:  __________________________________   
 
I certify that the information contained in this application and any supplementary information 
submitted for the purpose of obtaining approval is true and correct to the best of my knowledge.  I 
understand that upon approval of this course, the Commission is authorized to attend and monitor this 
course for compliance with state regulations. 
 
Submitted by:  ________________________________________ Date:  _______________________   
 
For:  ________________________________________________                                   Revised 11/03  


